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Dear Families, 
 
Canyon School is a bustling place this year with many new students and families!  Please 
take time to become familiar with the information in this family handbook as it has been 
built from the questions of families like yourselves who are seeking information about 
our school.  We also have brochures available at the school that give more specific 
information about our Effective Behaviour Support program, the Learning Support 
Program, how to work with bullying issues and our Balanced Literacy program.  This 
information is also available on our school website. 
 
For the three years Canyon School improvement is focused on three goals.  We are 
working to improve student attendance, behaviour and literacy.  We invite families to 
attend School Council meetings, to join any of our committees and to volunteer in the 
school.  Together we can make Canyon School a great place to learn and grow. 
 
We wish all of our student and their families a successful school year! 
 
Sincerely, 
 
 
 
Ronalee Orr, Principal 
John Norgard, Assistant Principal 
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Canyon School Core Statements 
 
 
Vision 
 
The Canyon School Community will nurture caring, respectful citizens 
who embrace lifelong learning. 
 
 
 
Mission 
 
Canyon School will provide students with a quality education in a safe 
and caring environment. 
 
 
 
Beliefs 
 

·  Everyone is unique. 
·  Everyone deserves respect. 
·  Everyone learns in a safe and caring environment. 
·  Everyone (home, school and community) works together to ensure 

success. 
 
  
Values                                                    
                                                                                       
Responsibility                                           
Empathy 
Success 
Positive attitude                
Equal opportunity 
Cooperation 
Truth 
 
 
Motto 
Learning for life 
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Staff Directory 2009-2010 
 

School Contact  
Phone 403-627-3118   
Fax: 403-627-2210   
E-mail: s-canyon@lrsd.ab.ca   
Web site: www.lrsd.ab.ca/school/canyon 

 
Front Office 
Ronalee Orr, principal    orrr@lrsd.ab.ca 
John Norgard, assistant principal  norgard@lrsd.ab.ca 
 
Marilyn Kirk, admin assistant   kirkm@lrsd.ab.ca 
Lindsay Dyer, admin assistant  dyerl@lrsd.ab.ca 
 
Library  
Clara Reimer     reimerc@lrsd.ab.ca 
 
Native Liaison Worker 
Twylla Smith                smitht@lrsd.ab.ca 
 
Family School Liaison Counselor 
Margo Russell     russellm@lrsd.ab.ca 
Dana Connelly CYCW   connellyd@lrsd.ab.ca 
 
Learning Support 
Barb Norgard     norgardbl@lrsd.ab.ca 
Bob Innes     innesb@lrsd.ab.ca 
 
Speech Assistant 
Lucille Thompson    thompsonl@lrsd.ab.ca 
 
Preschool 
Deborah Colley    colleyd@lrsd.ab.ca 
Cynthia Albert     albertc@lrsd.ab.ca 
 
Kindergarten  
Muriel McPherson, teacher   mcphersonm@lrsd.ab.ca 
Caron Kozachenko, assistant 
 
Grade One 
Lina Anastacio, teacher 1A   anastaciol@lrsd.ab.ca 
Sylvia Riedel, teacher 1B   riedels@lrsd.ab.ca 
Amanda Litwin, teacher 1C   litwina@lrsd.ab.ca 
Brenda White, assistant 
Irene Piltingsrud, assistant 
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Grade Two 
Cheryl Pollock, teacher 2A    pollockc@lrsd.ab.ca 
Lisa Lenz Hofer, teacher 2B    lenzl@lrsd.ab.ca 
Sharon Halibert, assistant 
 
Grade Three 
Sally Rumsey, teacher 3A    rumseys@lrsd.ab.ca 
Dianne Larko, teacher 3B    larkod@lrsd.ab.ca 
Lexi Gray, teacher 3C     grayl@lrsd.ab.ca 
Renee VanLoon, assistant 
Joyce Uhrbach, assistant 
 
Grade Four 
Linde Farley, teacher 4A    farleyl@lrsd.ab.ca 
Dorothy Boras, teacher 4B    borasd@lrsd.ab.ca 
Shelley Doell, assistant 
 
Grade Five 
John Norgard, teacher 5A mornings   norgardj@lrsd.ab.ca] 
Peggy Bonertz -Cameron, teacher 5A   cameronp@lrsd.ab.ca 
Lorraine Robbins, teacher 5B    robbinsl@lrsd.ab.ca 
Cody Johnson, teacher 5C    johnsonc@lrsd.ab.ca 
Barb Lindsell, assistant 
 
Grade Six 
Terri Simpson, teacher 6A    simpsont@lrsd.ab.ca 
Susan Milligan, teacher 6B    milligans@lrsd.ab.ca 
Kathy Brown, teacher 6C    brownk@lrsd.ab.ca 
Val Marr, assistant 

                               
Music 
Ronalee Orr, Kindergarten & Grade 1  orrr@lrsd.ab.ca 
Brenda Squair, Grades 2-6    squairb@lrsd.ab.ca 
 
 
Technology 
Sheona Bonertz     bonertzs@lrsd.ab.ca 
 
ESL 
Terpstra, Shelley     terpstras@lrsd.ab.ca 
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Important Dates 
*Some dates may be subject to change.  Please check the updated calendar in each of our monthly 
Newsletter. 
 
September 
 3   - Flag Ceremony & Assembly 
 8  -  School Open House 4 -6 pm 
24 – Picture Day 
28 – Terry Fox Walk 
 
_______________________________________________________________________ 
 
October 
 1 – Assembly 1:00 pm 
    - Hot Dog Day 
9 – No school for students 
12 – THANKSGIVING – no school  
21 & 22 – Student Lead Conferences 4:30 – 7:30 pm                        
22 – Hot Lunch Day 
28 – Picture Retakes  
        School Council 6:30 pm 
30 – Halloween Activities 
      
______________________________________________________________________ 
 
November 
5 – Hot Dog Day, Assembly 
10 – Remembrance Day assembly  
11- REMEMBRANCE DAY 
12 & 13 – No school for students 
16-20 Trickster Theatre 
19    - Hot Lunch Day 
25 – School Council 6:30 pm 
______________________________________________________________________ 
 
December   
3 – Hot Dog Day, Assembly 
9  - School Council 6:30 pm 
10 – Hot Lunch Day 
18 – Last day before Christmas Break 
 
_____________________________________________________________________ 
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January 
4 – School resumes after Christmas break 
7 – Hot Dog Day, Assembly 
14 – Hot Lunch Day 
20 – School Council 6:30 pm 
27 – Celebration of Story Family Literacy Night 
28& 29 – Staff Planning Day – no school for students 
 
_____________________________________________________________________ 
 
February 
4 - Hot Dog Day, Assembly 
10  - School Council at 6:30 pm 
11 – Hot Lunch Day 
12 – Valentine’s Day activities 
15 – Family Day – no school 
16 – day in lieu of conferences – no school 
17 – day in lieu of conferences – no school 
18 – Teacher’s Convention – no school 
19 – Teacher’s Convention – no school 
 
______________________________________________________________________ 
 
March 
4 – Hot Dog Day, Assembly 
11 – Report Cards go home 
12 – No school for students 
17 – Parent Student Teacher Conferences 
18 – Parent Student Teacher Conferences 
18 – Hot Lunch Day 
 
______________________________________________________________________ 
 
April  
1 – Hot Dog Day, assembly 

- last day before Easter break 
12 – School resumes 
21  - School Council at 6:30 pm 
 
______________________________________________________________________ 
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May 
6   – Hot Dog Day, Assembly 
11 – Prov. Achievement Test Gr 3 Lang Arts Part A 
12 – Prov. Achievement Test Gr 6 Lang Arts Part A 
13 – Prov. Achievement Test Gr 6 Math Part A 
14 – Prov. Achievement Test Gr 3 Math Part A 
20 – Hot Lunch Day 
21 – Staff Planning Day – no school for students 
24 – VICTORIA DAY – no school 
28 – Talent Show 
_____________________________________________________________________ 
 
June 
3 – Hot Dog Day, Assembly 
4 – Transition Day – no school for students 
15 – Prov Achievement Test Gr 3 Lang Arts Part B and Gr 6 Social Studies 
16 – Prov Achievement Test Gr 6 Lang Arts Part B 
16 – School Council 6:30  
17– Prov Achievement Tests Gr 3 and Gr 6 Math Part B 
18 – Prov Achievment Test Gr 6 Science 
21- No school for Students 
24 – Gr 4-6 Sports Day 
25– Gr 1-3 Sports Day 
28- Student Council year end celebration 
29 – Last Day  
     - Grade 6 breakfast 
     - Year end assembly and awards 
     - Flag Ceremony 
     - Clapping out 
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REGISTRATION PROCEDURES 
 
Parents of students attending Canyon School for the first time are required to fill out a 
registration form at the office. Completed registration forms must be accompanied by a 
birth certificate and an Alberta Health Care number.  
 
 Students who have attended another school prior to Canyon School will be asked for a 
progress report from the last school attended to verify their child’s placement in a 
particular grade. Parents will also be asked to sign a Release of Records Form that allows 
Canyon School to access the student’s cumulative file from the previous school. 
 
When families register their children at Canyon School they will be asked to meet with 
an administrator to discuss their child’s learning needs in order to make a successful 
placement decision. At this time, parents will be asked about any special supports or 
services their child may have required in the past, such as speech, learning support or 
counseling, so that support services may be continued, if needed.  Accessing any of these 
services will require that parents fill out some additional referral and consent forms. 
 
SCHOOL FEES AND STUDENT SUPPLIES     
 
There are no school fees for kindergarten students. Parents of students Grades One to Six 
are assigned an Instructional Materials fee, Art fee, Technology fee and student agenda 
fee annually. Information about current fee rates are included on the School Supply lists 
(sent to families with the final progress report at the end of the school year). Supply lists 
can also be picked up at the office or accessed online. All fees are due by September 30 
each year. 
 
 
ATTENDANCE  
 
 Success in school requires regular attendance and all students are expected to attend 
school on a daily basis. There are times when children are unwell, have medical 
appointments or other emergencies that make it impossible to attend. When this occurs, 
parents or guardians are requested to contact the school. If the absence is for several days, 
please contact the classroom teacher to arrange for homework to be sent home. 
 
Livingstone Range School Division has set 90 % as a minimum attendance standard for 
students. Attendance records are kept at school on the Student Information System. When 
attendance falls below the minimum requirement, the family will be notified. If poor 
attendance continues, the district office will be notified. 
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LATES 
 
Children are encouraged to be at school on time each day. Many classroom teachers 
schedule core subjects such as Language Arts or Mathematics at the beginning of the day 
and so being on time is really important to successful learning. Children who are late 
need to sign in at the office. This allows the office to mark them present on the Student 
Information System. 
 
SIGNING IN AND OUT  
 
Parents or guardians who pick their children up during the school day need to sign them 
out at the office. Parents are requested to wait at the office, while office staff pages 
students in their classrooms. If the student returns to school during the day, the parent 
must also sign them back in. This is done for safety and emergency procedures. 
 
MESSAGES 
 
Occasionally parents need to get messages to their children during the school day. Only 
in rare circumstances will students be called out of class to take a phone call.  
Front office staff makes every effort to ensure that messages are relayed to students.  
 When a large number of calls come in at the end of the day, it is difficult to get all 
messages out to students before they leave the school.  
 
STUDENT USE OF THE TELEPHONE    
 
The school phone is intended for important communication during the school day. We 
encourage families to communicate with their children about end of day arrangements 
before they leave home and share any changes to regular routines with the classroom 
teacher, through a note in the student agenda. From time to time, children may have 
important reasons to reach their family during the day. All students who ask to use the 
school phone need to have permission from a teacher. We do not allow children to use 
the phone to set up play arrangements with friends.  
 
VISITORS 
 
Canyon School welcomes visitors and community members to our school. Visitors are 
required to sign in at the office and to follow fire drill and lockdown procedures while in 
attendance.  
 
VOLUNTEERS 
 
Volunteers are an important part of Canyon School. Each year family and community 
members volunteer in the school for a variety of activities and events. This is greatly 
appreciated by staff and students. Volunteer Information Forms and a Criminal Record 
Disclosure Request form need to be completed and returned to the school prior to 
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volunteering. The Criminal Record form is completed through the local RCMP. It is free 
of charge to volunteers and is valid for as long as the student remains at Canyon School 
or a criminal record becomes known. 
 
 
 
 
SCHOOL COUNCIL  
 
One important way to become involved at Canyon School is to join School Council. 
School Councils are mandatory for all public schools in the province of Alberta. The 
purpose of the School Council is to support and enhance student learning and to act as an 
advisory group to the administration of the school.  School Council has a parent 
executive and parent reps from each classroom. Meetings are held monthly, generally on 
the third Wednesday of the month at 6:30 pm. Dates and times for specific School 
Council meetings are posted in the monthly school newsletter. 
 
 School Council also works closely with the Canyon School Booster Society, which is the 
fund-raising organization of the school. At the beginning of each school year, School 
Council elects an executive, sets goals and develops a work plan and budget for the year. 
All parents are invited to attend at any time.  
 
Parents who wish to bring forward a topic for discussion at School Council are requested 
to contact the School Council chairperson and ask for the item to be added to the agenda 
for the upcoming meeting. Concerns regarding specific students or staff members should 
be brought directly to administration.  
 
 
STUDENT COUNCIL  
 
Students at Canyon School also volunteer to help make our school community the best it 
can be. At Canyon School students are divided into cross-grade teams that meet monthly 
on assembly days. Each cross grade team or “House” elects 2 leaders ( from Grades 4,5 
or 6)  to represent them on Student Council. Student Council elects four students to be the 
executive of the council – president, vice president, secretary and treasurer.  
 
Student council members provide leadership to the school in a variety of ways. Each 
month, House leaders lead activities and discussions in their own House. They participate 
in fund-raising activities and plan school wide activities. Student Council members 
provide important feedback to staff about school rules, activities and events. They 
participate as part of the School Improvement planning process. House leaders serve for 
one semester, at which time new leaders are chosen.  
 
COMMUNICATION  
 
Canyon School is committed to open communication with students and their families. If 
issues or concerns arise, we encourage parents to contact classroom teachers directly. If 
an issue cannot be resolved with the teacher, we invite parents to contact the office for 
additional assistance. 
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Canyon School Family Handbook 
 
Canyon School supplies basic information to families and students through the Family 
Handbook. One updated handbook is issued to each family at the beginning of the school 
year. Handbooks may also be picked up at the office. The front of the student agenda also 
contains information for students and their families. 
 
School Calendar 
 
The Livingstone Range School Division issues a calendar each year for the division. 
Canyon School also develops its own calendar, which adds events important to our own 
school community. A copy of this calendar is included at the front of this handbook. It is 
also accessible on the Canyon School Web Page.  
 
 
Newsletters   
 
The school issues a newsletter on the last Thursday of each month for the upcoming 
month. These are sent home with each student. The newsletter includes a calendar with 
updated information for families. As changes occur during the school year, it is important 
to refer to this updated and more detailed calendar. Additional copies of the newsletter 
are always available at the school office.  
 
Web Site 
 
Livingstone Range School Division has a web page at www.lrsd.ab.ca which contains 
information important to families of children in our school district. All schools are linked 
to this site. You may access the Canyon School web page at 
www.lrsd.ab.ca/school/canyon this site is updated monthly. 
 
Student Agendas 
 
Canyon School students receive a Student Agenda at the beginning of each school year 
for daily communication between home and school. Teachers and students record 
important classroom information and events, homework assignments and other messages 
in the agenda daily. Please take time to read this communication and feel free to use the 
agenda to send messages of your own to the teacher. Many teachers request that parents 
sign or initial the agenda to indicate they have received and read the communication. 
 
Parent Student Teacher Conferences 
 
Families are invited to come to the school for conferences twice a year following the 
November and March report cards. Because we are trying to help children take 
responsibility for and pride in their learning, students are asked to come and participate in 
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the conferences with their parents. In November, students, teachers and parents work 
together to set learning goals for the next reporting period. In March, many teachers plan 
a celebration of learning where students share the goals they have achieved since the fall. 
If parents have concerns they would like to address without students present, they are 
asked to contact the teacher to make arrangements for a discussion at a separate time.  
 
 
 
 
STUDENT PLACEMENT  
   
The primary goal of Canyon School is academic success for all students. Every effort is 
made to provide the best learning environment for each child. We assume that every 
teacher in our school is competent, professional and committed to the care and success of 
each child in the class. With this in mind, the following process takes place to determine 
children’s classroom placement: 

·  Number of students, budget and available professional staff indicate the number 
of classes that are organized at each grade level 

·  A meeting takes place between the sending and receiving teachers and 
administration to review what will be best for each student. 

·  Each classroom is developed with as even a balance of boys and girls as possible. 
·  Each classroom is developed to include the full range of academic abilities. 
·  Students with special learning needs and/or behavioral difficulties are placed 

specifically to address their individual needs, as well as the needs of other 
students. These decisions are made based on the recommendations of the 
Learning Support teacher and the divisional Student Services director, taking into 
consideration available resources and personnel. 

·  Students who have had ongoing conflict with each other previously are separated. 
·  We consider parental requests based on educational needs. Requesting a specific 

teacher creates a number of problems for the school community. Sometimes 
teaching assignments can change during the spring and summer months. Not all 
requests can be honored, particularly a large number of requests, and still 
maintain balanced classrooms.  

·  Class placements are communicated at the end of the year, if possible, along with 
the final progress report. These placements are tentative until the first day of 
classes and are subject to change depending on enrolment and other factors. 

·  Parents who wish a placement change must discuss the request with a school 
administrator. 

 
CURRICULUM  
 
Canyon School curriculum follows the Alberta Education Program of Studies. In addition 
to Language Arts, Mathematics, Science and Social Studies, students receive weekly 
instruction in Health, Physical Education, Music, Art and Technology. Curriculum 
handbooks for parents are available through the Alberta Education. 
 
HOMEWORK EXPECTATIONS  
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Homework is a part of the student expectations at school.  Classroom teachers generally 
have expectations for student homework and this may change from year to year and 
teacher to teacher.  Canyon School encourages students to read at home daily with their 
families as part of a successful literacy program.  Students may also be asked to practice 
math facts and study spelling words as part of regular homework expectations. 
 
At times, students may be required to complete work that was not finished in class.  If 
this is so, directions and instructions need to be as clear as possible and work should be at 
the level that students can complete it independently. 
 
From time to time teachers may ask students to work on a project over a period of time at 
home.  In this case, expectations need to be clearly communicated to students and 
families; timelines and amount of work required must be reasonable; and materials and 
assistance required must be within the capacity of families to manage. 
 
Generally work sent home for homework will be for practice and experience, but will not 
be included in a child’s marks.  This is because work completed at home may or may not 
be done independently and students working at home do not have equitable access to 
adult support, skills and materials. 
 
Teachers will make every effort to ensure that homework expectations are reasonable.  
For young children 15 to 20 minutes daily is acceptable and helps children develop 
homework habits.  For older students 30-45 minutes of homework is also a reasonable 
expectation. 
 
 
STUDENT ASSESSMENT AND REPORTING 
 
Evaluating student progress is an important part of the teaching and learning process. 
Evaluation becomes meaningful and motivating to children when they are involved in the 
process.  
Students can be aware of the learning outcomes they are to achieve, what success looks 
like and where they are on the pathway to success. Understanding what they need to 
know and be able to do becomes an important part of the learning itself. Teachers strive 
to provide this information to students and to give them descriptive feedback on their 
performance, so that they know what they need to do to improve. 
 
 Teachers use a variety of methods to assess student progress including observation, 
assignments, projects and tests. In addition, each year students participate in standardized 
tests to measure their growth against external standards such as those outlined by Alberta 
Education. These assessments help us to find out how the school is doing as a whole in 
meeting the expectations of the curriculum.  
 
ACHIEVEMENT TESTS      
 
Students in Grades 3 and 6 are requested to write Provincial Achievement Tests. A 
student may be exempt if severe learning or emotional difficulties exist. Students on 
modified programs may have some accommodations to assist them, such as a CD version 
of the test or a scribe. The parent/guardian must agree to these exemptions or 
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accommodations by signing the student’s Individual Program Plan, as well as a special 
form requested by Alberta Education. Exemptions and accommodations must be applied 
for in advance for each student through the school’s district office. 
 
Results of these tests are reported to parents the following year at the first report card. 
They do not influence report card marks. 
 
OTHER STANDARDIZED TESTS  
 
Each year teachers administer standardized tests, in addition to Provincial Achievement 
Tests, to students to help identify areas of strength and weakness and to measure student 
achievement. For the 2009-2010 school year, all Canyon School students will participate 
in  GRADE, a diagnostic reading test. 
 
REPORT CARDS 
 
Report cards are sent out three times a year at Canyon School – in December, March and 
June. Specific dates are listed on the monthly newsletter calendar. 
 
 
 
STUDENT AWARDS AND RECOGNITION     
 
Canyon School recognizes the achievement of students in a variety of ways throughout 
the school year. Each student is recognized in their classroom through the Student of the 
Week program. STAR Moments and Way to Go’s are informal forms of recognition that 
staff members can give out to any student at any time for good citizenship, healthy eating 
and activity, or excellent behavior and learning. These recognition forms are placed in a 
container in the classroom and upon reaching 400, a school wide celebration is held. Each 
month students receiving Way to Go’s or STAR moments have their names entered in a 
draw to win a prize in the classroom, as well as at the assembly for the whole school.  
 
Canyon School Learning Awards may be awarded to students by their teacher at any 
time. Many teachers choose to give these out following each report card.  
 
At the end of the year, teachers also choose to recognize two students from their 
classroom who have shown outstanding achievement in academics, citizenship, or 
participation in athletics.   
 
At the end of the year, advisors to special groups or clubs, such as Safety Patrol or School 
Choir often choose to recognize students for their achievements through certificates of 
achievement.  
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SPECIAL ACTIVITIES  
 
Each year Canyon School staff, School Council and Student Council host a number of 
special activities for students and families. These activities may change from year to year 
as decided by those involved. 
 
 
Monthly Special Days 
Each month School Council and Student Council host a special day. On special days Hot 
Dog Day, the monthly assembly and House meetings and activities are held. In 
conjunction with these special days, Student Council names a dress-up theme for students 
and staff. 
 
Other Special Days 
A number of other special events are planned for students and their families. 
Here are a few of the main events that are scheduled for this school year: 
 
September – Terry Fox Walk 
October –Halloween activities 
November – Trickster Theater  
December –  
January – Family Literacy Night - Celebration of Story 
February – Valentines Day activities 
March – Scholastic Book Fair 
April  –  
May – Jump Rope and Hoops for Heart, Talent Show 
June – year end field trips, Sports Day and School Year End celebration 
 
 
Field Trips 
 
Grades 1-6 classrooms each plan a special year end field trip that relates to their program 
of studies. Information about dates, times, cost (if any) and volunteers is sent out well in 
advance. 
 
 Participation in year end field trips is a privilege. Parents of students who have a history 
of behavior concerns during the school year may be contacted to help provide extra 
supervision for their child on the trip. As a result of some serious behaviors, a student 
may be excluded from the trip. This decision will be made in consultation with parents. 
 
Teachers often request parents as volunteer supervisors on field trips. Parent volunteers 
may ride the school bus, but due to insurance reasons, preschool children may not ride 
the bus. 
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Parent may request to transport their own child for a field trip. To do so, they must notify 
the classroom teacher in advance. Parents may not transport other students unless the 
teacher has a written request from that student's parent. 
 
 
Extracurricular Sports 
 
Each year, depending on the availability of volunteer coaches, students may be able to 
sign up for extracurricular sports.  The specific sports offered and the ages of students 
able to participate vary from year to year.  
 
Other 
 
Each year, a number of other activities and events become available to the school during 
the school year. Staff and School Council decide whether or not to offer them based on 
the cost of the activity, the learning value of the event or activity and the number of 
events already held during the year.   
 
 
 PROGRAMS AND SERVICES 
 
LEARNING SUPPORT 
 
Canyon School is committed to learning success for all students. Students who have mild, 
moderate or severe needs will be identified through a variety of assessments at the school 
and/or district level. These students will then have educational codes attached and 
Individual Program Plans (IPP) developed. Parents, teachers, teaching assistants and 
other health professionals may be involved in developing and implementing the IPP. 
Parents will be required to sign the Individual Program Plan that has been developed for 
their child. Parents of students with special needs will be requested to attend case 
conferences through the year to review the programming taking place for their child. 
These conferences are organized by the Learning Support Teacher. 
 
Livingstone Range School Division and the Canyon School staff work together with all 
special needs students and their parents to design appropriate programming based on 
shared information. Any concerns can be addressed at the school level with the Learning 
Support Teacher and Principal, and then, if necessary with the jurisdiction to determine 
the needed next steps. (Policy 14, Livingstone Range School Division #68). Further 
problem solving might involve the Superintendent of Schools, the School Board or the 
Minister of Education. 
 
PRESCHOOL   
 
Canyon School is pleased to be able to offer a preschool program for children age 3 or 4 
by December 31 of the current school year. Canyon Kids Preschool offers a language rich 
program in an enthusiastic, happy atmosphere.  
 
All registrations can be made through Canyon Kids Preschool.  When registering, an 
Alberta Health Care number and birth certificate are required.  
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As preschool programs are not funded by Alberta Education, monthly fees are applied to 
fund the program. These fees may change from year to year. Some fund-raising events 
are held during the year to help offset the cost of the program for families. For more 
information contact the Canyon School office. 
 
KINDERGARTEN 
 
Children who are age 5 by December 31 are eligible for the kindergarten program. The 
program has two classes – the Monday Wednesday full day class or the Tuesday 
Thursday full day class. Each of these classes also attends on some Fridays during the 
year. These days are outlined on calendars sent home with families at the beginning of 
the school year. 
 
 Kindergarten is a preparation year for Grade One and focuses on readiness in literacy 
and numeracy, as well as social development, through a center-based approach. Close 
communication between home and school helps children gain the necessary assistance 
they need to be successful learners.  
 
SPEECH SERVICES 
 
Children in Kindergarten to Grade 6 who are identified with speech and language needs 
receive speech services on site through teaching assistants or speech assistants under the 
direction of a Speech Language Pathologist and coordinated by the Learning Support 
Teacher. Referral forms for speech assessments and services needed to be completed by 
parents and guardians, as well as school personnel, to obtain service. For further 
information contact the school office, classroom teacher or the Learning Support 
Teacher. 
 
 
NATIVE LIAISON SERVICES 
 
Canyon School has a full-time Native Liaison Worker to assist First Nations families in 
accessing services and supports for their children. The Native Liaison Worker assists 
First Nations families in successful transitions to school, home-school communication 
and other needed services in the school and the community. The Native Liaison Worker 
works with First Nations children in our school community to help them achieve 
belonging and success. Through services and programs provided by the Native Liaison 
Worker, awareness and understanding of First Nations culture is available to all students 
at Canyon School.   
 
COUNSELING SERVICES  
 
Canyon School provides confidential counseling services to students, and supports to 
families, through the Family School Liaison Counselor. Parents of students receiving 
counseling services must complete a “Consent for Services” form. The Family School 
Liaison Counselor may also connect families with additional needed services in the 
community. The Family School Liaison Counselor also offers instruction in social skills 
to groups of students in the school.   
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BEHAVIOR EXPECTATIONS AND PROCEDURES 
 
Canyon School implements an Effective Behavior Supports program. The EBS (Effective 
Behaviour Supports) program is overseen by a committee of administrators, staff 
members, parents and students. 
 
As part of this program, the school has developed a list of rules and student expectations. 
These are listed in the front of each student’s agenda. Each year, expectations are 
reviewed and adjustments are made as necessary. Teachers review these expectations 
with the students in their classrooms regularly. 
 
When rules are broken, students are “written up”. This information is entered into the 
behaviour database and used to track behavior problems in the school and for individual 
students. Behavior problems are assigned a level of seriousness and appropriate 
consequences are assigned.  Level 2 or 3 behaviour concerns may result in the student 
being assigned to the Room to Grow for a recess suspension, an in school suspension or 
an out of school suspension. When a child is involved in these more serious concerns, 
parents are contacted either by phone or letter. We encourage teachers and parents to 
have regular ongoing communication to work with situations as they arise. 
 
BULLYING 
 
Bullying is an issue of concern for everyone. Each year Canyon School invests time and 
money in bringing programs forward to increase student awareness of bullying issues and 
to help students and staff gain skills in dealing with bullying successfully.  
 
Children at Canyon School are taught to use their words to ask others to stop who are 
bothering them. If the problem continues they are asked to report the problem to a grown 
up on staff. Staff members are requested to take reports of bullying seriously and to 
respond to student concerns. 
 
If your child reports a concern about bullying at school, please contact the classroom 
teacher or the office right away so that issues can be dealt with quickly. Bullying that is 
unreported can continue and increase in intensity over time. Ignoring the problem rarely 
makes it go away. 
 
Canyon School does not support the use of physical force to solve any problem. Often 
this puts the victim at greater risk. Please report all bullying issues. Canyon School is 
currently preparing an information brochure about bullying for families. 
 
LUNCH HOUR POLICY 
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For reasons of time and safety, Canyon School students are expected to stay at school 
over the lunch hour unless they go home to eat lunch.  Students who regularly eat lunch 
at school will not be allowed to leave school grounds at lunch hour to go down town. 
 
Parents who wish to change their child’s lunchtime arrangements must either pick the 
child up at the school and sign them out or speak directly to front office staff by phone.  
Notes have sometimes been written and signed by students themselves and so this is not 
considered a reliable enough source of information to ensure student safety. 
 
CANYON SCHOOL DRESS CODE 
 
In an effort to support students’ dignity and personal safety and to prepare students for 
appropriate dress standards in high school and the workplace, Canyon school is 
requesting staff and students to adhere to the following dress code: 

·  Clothing must cover all underwear 
·  Clothing must be modest in fabric, design and style 
·  Tops and bottoms must meet when the arms are at the sides 
·  Tops must have shoulder straps that are at least half the width of the person’s 

shoulders 
·  Shorts and skirts must be at least half the length of the distance from waist to 

knees 
·  Graphics and words on clothing must be respectful and free from profanity or 

sexual content 
Students who are not dressed appropriately will be written up and asked to wear school 
clothing.  Communication will also be made to request support in helping students choose 
appropriate clothing for school.  A decision to ask a student to wear school clothing will 
made in consultation with an administrator. 
 
  
STUDENT SAFETY 
 
Canyon School follows the safety guidelines and protocols established by the Livingstone 
Range School Division. During the school day, the side and back doors of the school are 
kept locked and entrance to the school may be gained through the front entrance. This 
allows front office staff to monitor who is in the building at all times. Visitors to the 
school are asked to please check in at the office. Teachers on outside supervision carry 
keys to allow students to enter the side doors for washroom use and at the end of recess. 
 
LOCK DOWN and FIRE DRILLS 
 
Each school is required to practice fire drill and lock down procedures during the school 
year. All occupants of the school, including visitors, must follow these safety procedures 
during practice. Fire exits are posted in every room. In order to exit the building safely, 
students are required to wear appropriate footwear in the building at all times. In case of a 
school evacuation, the Community Hall west of Canyon School is the designated 
evacuation site.  
 
TRAFFIC SAFETY 
 



 24

For safety reasons, the school parking lot is restricted to staff parking, handicapped 
parking, and emergency and delivery vehicles. Parents are expected to park and drop off 
students on the main road, Victoria Crescent.  A designated student pick-up and drop –off 
curbside area has been marked with white paint east of the entrance to the parking lot and 
west of the crosswalk at the west gate. Watch for signs designating this area on the fence.  
Volunteers, visitors and families are requested not to enter the parking lot until after 4 pm 
on all school days. 
 
Canyon School traffic is also requested to follow the bus routes during high volume 
times, 8-9 am and 3 – 4 pm. Take Main Street West, follow the curve around past the 
Community Hall and turn left on Victoria Crescent. After school each day, School Safety 
Patrollers regulate traffic at the crosswalk. Thank you for following these guidelines and 
helping to keep our students safe! 
 
 
BICYCLES AND HELMETS 
 
During the school year, many classes participate in biking and skating activities. The 
school requires that all students participating in these activities wear the appropriate CSA 
approved helmets for that sport. Biking helmets cannot be used for skating. For those 
students without helmets, additional ones can usually be secured with advance notice. 
Students without proper helmets will not be allowed to participate.  
 
Students who ride bicycles to school are expected to wear approved helmets. Bike racks 
are available for use at the front of the school. Students are encouraged to lock their bikes 
at the rack. Although staff will do all they can to help locate a missing bike, the school 
cannot assume responsibility for lost or stolen bicycles. 
 
MEDICAL CONCERNS 
 
In order to keep students well and safe, the school requires that families report any 
medical conditions to the school that might create a concern during the school day. 
Students medical information is shared with the classroom teacher and when warranted 
with other staff members for the well-being of the child. Please update all medical 
information with the school, including emergency contact numbers, health care numbers 
and doctor contact information. 
 
ADMINISTRATION OF MEDICATION 
 
Some students have health concerns that require the administration of medication at 
school. District policy stipulates that only prescription medication can be administered by 
staff at school and only when the appropriate forms have been completed. These forms 
require the signature of the prescribing physician. They are available at the school office. 
 
ANAPHYLAXIS 
 
Each year, a few students with life threatening allergies attend Canyon School. As a 
public school we are committed to providing a safe environment for all students. 
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Parents of students with anaphylaxis are required to provide the school with an up to date 
epi-pen to be carried by the student. If possible, an extra epi-pen should also be provided 
which can be kept in the school office. A photograph of the student should also be 
provided so that all school staff can be made aware of the identity of any students who 
may suffer a severe allergic reaction. 
 
Forms for the administration of medication must also be completed to allow school staff 
to administer the epi-pen in an emergency. The school will make every reasonable effort 
to make the classrooms of any students with anaphylaxis free of that particular allergen. 
Letters will be sent home to parents of students in those classrooms, requesting their 
cooperation in keeping the allergy-triggering substance out of the classroom. Other 
accommodations may also be made on a case by case basis. 
 
THREAT PROTOCOLS 
 
In the event that a student threatens another student or a staff member through words, 
pictures or actions, it will be reported to the school administration and the event will be 
investigated. A threat assessment may take place which identifies the level of risk posed 
by the threat. Threat assessments are conducted by the Family School Liaison Counselor 
and sometimes involve other professionals. Parents of students who have made a threat 
will be notified and may be asked to be part of the investigation of the event.  
 
 
FOOD PROGRAMS AND SERVICES 
 
Most Canyon School students remain at school for lunch.  Bus students are not allowed to 
leave the school grounds at lunchtime.  Families of students eating lunch at school are 
expected to send a lunch with their child. Grades 1-4 eat on the stage. Grades 5 and 6 
share a lunchroom upstairs at the west end of the school.  
 
The school has a number of microwaves available to heat lunch items. Supervision of the 
lunchroom and microwaves is provided by staff. Children in Grades K-3 are not allowed 
to use the microwaves by themselves. 
 
SNACK PROGRAM 
 
Because lunch hour does not begin until 12:15 pm, the Canyon School day is organized 
to allow students to participate in a snack at 10:51 am following morning recess. Students 
are encouraged to bring a snack to eat at this time. Since a number of students have food 
allergies, we do not encourage the sharing of food. Students are requested to bring a 
nutritious snack, as the snack time is part of our school health program.    
 
 
SPECIAL LUNCH DAYS 
 
Parent volunteers provide a Hot Dog day and a Hot Lunch day for students each month.   
Students wishing to participate in the Hot Lunch day must pre-order through the 
classroom. Hot Dogs may be purchased at the time. Hot Dog and Hot Lunch days are on 
the school calendar, in the school newsletter and written in student agendas. School 
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Council and Canyon School Booster Society use money made from these sales to support 
special programs and events for children at the school. This year our new Special Lunch 
Day committee has prepared a newsletter for families with information about this 
program.  
 
This year Student Council is also selling additional food items on Hot Dog days so that a 
complete meal may be purchased by students.  
 
Volunteers are always needed to help with special lunch days. Please contact the school 
office for more information. 
 
FOOD FOR THOUGHT 
 
The Food for Thought program supports students who, for a variety of reasons, come to 
school without food. Breakfast, snack and lunch supplements are prepared and provided. 
Private and community donations and fund-raising support this program. Donations and 
volunteers are always welcome. Please contact the school office for more information. 
 
MILK PROGRAM 
 
Grade 3 students sell both white and chocolate milk at lunchtime on most days. Cost 
varies from year to year. Coupons may be purchased at the Office.  Proceeds from milk 
sales go towards grade level projects, activities and field trips.  
 
RECYCLE PROGRAM 
 
Grade 6 manages the recycle program at our school. Students are requested to recycle all 
cans and bottles. Funds earned from this program support Grade 6 field trips, special 
events and year end activities. 
 
 
STUDENT PROPERTY 
 
Each year, students bring a variety of personal belongings to school. Parents should be 
thoughtful in what they allow their children to bring to school. While school staff do all 
they can to help locate missing items, the school is not responsible for lost, stolen or 
damaged personal items and cannot reimburse or replace them.  
 
It is suggested that items which are expensive or of special significance not be brought to 
school. The school maintains a Lost and Found. Parents are encouraged to check the Lost 
and Found frequently during the year for missing items. At the end of the year, Lost and 
Found items are either cleaned and kept for extra clothing needs at the school or donated 
to local charity organizations. 
 
TOYS 
 
Students often wish to bring toys to school. Toys brought to school should be left in 
backpacks which are stored in closets or hallways. Students should not have toys in their 
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desks or pockets during school hours. Certain toys have been problematic at school and 
therefore children are requested to leave action figures and trading cards at home. 
 
 
 
 
HEELIES 
 
For safety and janitorial reasons, students are asked not to wear heelies to school. Those 
who wear heelies will be asked to remove the wheels and keep them in their backpacks 
until they can take them home. 
 
ELECTRONICS 
 
Each year more and more electronic toys and items arrive at school. These items are often 
expensive and sometimes get broken or go missing. Families are requested to keep all 
electronic equipment and toys at home, including cell phones, hand held games, etc. 
Students bringing these items to school will be requested to leave them at the office until 
the end of the day and not to bring them again. Depending on the circumstances, parents 
may also be contacted. 
 
CLOTHING 
 
Students are requested to come dressed appropriately for school. Bus students who are 
inadequately dressed for weather conditions may be denied transportation by the driver. 
Students without appropriate clothing may not be allowed to go out for recess in 
inclement weather.  
 
Students are requested to have a pair of inside shoes and a pair of outside shoes. For 
safety reasons, children are required to wear footwear at all times at school. 
 
 
INCLEMENT WEATHER  
 
Students are expected to come to school dressed appropriately for the weather conditions. 
Only on days when weather is extreme will children be allowed to stay in at recess. On 
such days, a variety of other activities will be provided in the gym or classrooms during 
recess time.  
 
Weather will be checked throughout the day by office staff and the decision made to stay 
in or go out will be made on a recess by recess basis. On very cold days, bus students will 
line up in bus lines in the gym, rather than outside to await the arrival of their buses.  
 
 
 
 
 
 
 


